
 

Health and Safety Checklist 

Potential Hazard Level of 
risk 

Potential Injury Control measures Checked 
 

Broken Casing at the 
back of the computer 

High 

The computer could give someone an 
electric shock or produce sparks. Broken 
computer casing could also cut 
someone as there may be sharp edges. 

To avoid any injuries I will make 
sure that all computers are 
working as they should be and 
check regularly that all aspects 
of computer are as they should 
be and make any repairs 
needed e.g replacing broken 
computer casing. 

 
 

Broken/Faulty Cables 
 

High  

Electrical problem meaning electric 
shocks or someone could trip over 
them. 

I will check the studio for 
broken/faulty cables before the 
musicians arrive and I will make 
any repairs needed. I will also 
have spares in case during the 
session there is a problem. 

 

Too many electrical 
apliances/devices in 
one plug socket. 

High  Someone could get an electric shock 
when working with the wires or plugs. 

I will check the studio before 
recording to check that there is 
the right amount of electrical 
works to each socket and make 
any amendments needed such 
as adding additional extension 
cables and removing some 
plugs so extension leads do not 

 
 



 

overheat. 

Water on the 
floor/near 
equipment 

High Someone could get an electrical shock 
or burn themselves. Water on the floor 
could also become a trip hazard as 
someone could slip over and cause 
great injury. 

I will make sure no water is 
brought near the equipment at 
any time and I will clear up any 
spillages straight away with a 
wet floor cone marking the 
area. I will also have signs to 
prohibit people from drinking 
water in the studio.  

 
 

Lighting  Low Someone could trip if the light is in their 
eyes. Lighting if too bright can cause 
damage to eyes. However if the lighting 
is too dim people will not be able to see 
what they are doing. 

I will make sure if the lighting is 
faulty I contact the building 
services team to check and 
adjust any lighting issues. 

 
 

Blockages  Low  If someone needs to exit or enter the 
studio quickly they could trip if an 
object is blocking a door. 

I will use my floor plan to make 
sure all exits and entrances are 
clear especially fire exits. I will 
provide anyone visiting the 
studio with a floor plan and 
health and safety procedure. 

 
 

Noise Low Someone’s hearing could be damaged if 
the noise levels are too high or if they 
are standing to close to a speaker.   

I will manage noise levels to 
prevent any injuries. I will check 
the volume of the speakers 
before playing anything. I will 
also check the gain on the 
mixing desk before plugging in 

 
 



 

 

 

 
 

Contingency Plans 
 

What can you prepare in advance to prevent/ease any problems should they arise during the recording session? 
 

Problem Preparation 

Broken guitar 
strings 

To prepare I will have additional guitar strings so I can replace the guitar with a broken string 
quickly. I will check all guitars for broken strings before the musicians arrive. 

Crackly leads I will test all leads before my recording session and replace any that crackle. I will also test spare 
leads so I have replacements in case they are needed in the session. 

People off ill I will make sure I have understudies/session musicians who can fill in for anyone off ill. 

the microphone to avoid 
feedback. 

Trips/Falls High  Someone could injure themself if there 
are loose wires on the floor and they 
catch their foot on them and trip.  

I will take all precautions to 
make sure all wires and trip 
hazards are managed. For 
example I will tape down wires 
with hazard tape to prevent 
trips/falls. I could also make 
sure all wires are placed out of 
the way behind equipment if 
they are not taped. 

 
 



 

Noise in the 
corridor 

I will make sure people know when recording is progress and I could also have someone who patrols 
the corridor making sure there is as little noise as possible. I will also have a sign that indicates when 

recording is in progress. 

 


