
 

 

 
 

Safe Recruitment Procedure 
 

Aspirations is committed to safeguarding and promoting the welfare of children and young people in its academies. In 
order to meet this responsibility, its academies follow a rigorous selection process to discourage and screen out 
unsuitable applicants. This process is outlined below, but can be provided in more detail if requested.  
 
Disclosure  
 

This post is classified as having substantial access to children, and appointment is subject to an enhanced police 
check of previous criminal convictions (DBS). Applicants are required, before appointment, to disclose any conviction, 
caution or binding over including ‘spent convictions’ under the Rehabilitation of Offenders Act 1974 (Exemptions) 
Order 1975. Nondisclosure may lead to termination of employment. However, disclosure of a criminal background will 
not necessarily debar individuals from employment – this will depend upon the nature of the offence(s) and when they 
occurred.  
 
Shortlisting  
 

Only those candidates meeting the relevant criteria indicated in the personal specification will be taken forward from 
application.  
 
Online Searches 
 

Online searches will be conducted on shortlisted candidates only, and only where the academy considers this 
appropriate. Online searches will only examine data that is publicly available. 
 
Online searches will be carried out by an individual who is independent of the recruitment process to minimise the risk 
of bias or discrimination and to ensure that only relevant information is considered. The person responsible for carrying 
out online searches will have due regard to part 3 of KCSIE (Keeping Children Safe in Education). 
 
The online search process may include searching for the candidate by name via search engines and social media, such 
as: 
 

• Google 

• Facebook 

• LinkedIn 
 

When carrying out searches of shortlisted candidates’ online presence, the school will look out for indicators of concern, 
such as: 
 

• Inappropriate behaviour, jokes or language 

• Discriminatory comments 

• Inappropriate images 

• Drug or alcohol misuse 

• Anything that suggests the candidate may not be suitable to work with children. 
 

Any concerns will be addressed during the interview process. The school will ensure that candidates are given an 
opportunity to discuss any concerns raised by the online search. 
 
Interview  
 

Longlisted candidates may be subject to a screening interview. Those shortlisted will take part in an interview with 
questions relating to the job description and person specification and may also have to take part in a selection 
exercise such as a lesson observation. Where necessary, candidates will be asked to address any discrepancies, 
anomalies or gaps in their application form.  
 
Reference checking 
 

At least two references will be requested, normally from the previous and current employers. These may be contacted 
before the interview and in all case before an offer of appointment is confirmed. 
The Aspirations Academies Trust and Park Academy West London are committed to ensuring that safeguarding is a 
top priority and will consider carrying out online searches on shortlisted candidates as part of their due diligence. Online 
searches solely aim to help identify any incidents or issues that have happened, and are publicly available online, which 
the school may want to explore with the applicant at interview. 
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